
                       Hazardous Manual Handling 

1. Introduction
Hazardous manual handling can lead to injuries or disorders of the muscles, nerves, tendons, joints, 

cartilage and spinal discs. Some of these injuries are referred to as sprains and strains, back injuries, 

lower back pain, soft-tissue injuries to the wrists, arms, shoulders, neck or legs or abdominal hernias.

Collectively, these conditions are known as musculoskeletal disorders (MSDs).

2. Purpose
This procedure ensures that systems are in place to identify assess and control any ‘hazardous manual 

handling’ undertaken, or to be undertaken, by an employee including material purchase, transportation 

and storage issues.

3. Scope
This procedure applies to all workplaces where employees, contractors and volunteers are working under 

the direct control of the City of Greater Bendigo. 

4. Definitions
As defined on page two of Worksafe “Your health and safety guide to Hazardous manual handling” 

Edition 2, June 2017.

5. Process
1. Identify the Hazards – Undertake a Risk Assessment – Develop Solutions

 Use the Worksafe Victoria checklist at Step 2, Undertake a Risk Assessment

2. Review risk control measures

6. Purchasing 
Manual Handling will be considered and assessed prior to the purchase of workplace tools, equipment, 

plant and other items.
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https://www.worksafe.vic.gov.au/pages/safety-and-prevention/health-and-safety-topics/manual-handling/identify-the-risk
https://www.worksafe.vic.gov.au/pages/safety-and-prevention/health-and-safety-topics/manual-handling/identify-the-risk
https://www.worksafe.vic.gov.au/__data/assets/pdf_file/0019/211366/ISBN-Assessing-and-controlling-manual-handling-risk-2005-07.pdf
https://www.worksafe.vic.gov.au/__data/assets/pdf_file/0020/211196/ISBN-Hazardous-manual-handling-review-revision-of-risk-control-measures-2017-06.pdf
http://www.legislation.vic.gov.au/domino/web_notes/ldms/pubstatbook.nsf/f932b66241ecf1b7ca256e92000e23be/750e0d9e0b2b387fca256f71001fa7be/$file/04-107a.pdf
http://www.legislation.vic.gov.au/Domino/Web_Notes/LDMS/PubStatbook.nsf/93eb987ebadd283dca256e92000e4069/05C39981B52D9E0FCA25810E0021D052/$FILE/17-022sra%20authorised.pdf
https://www.worksafe.vic.gov.au/__data/assets/pdf_file/0003/211287/ISBN-Hazardous-manual-handling-guide-2017-06.pdf
https://www.worksafe.vic.gov.au/__data/assets/pdf_file/0003/211287/ISBN-Hazardous-manual-handling-guide-2017-06.pdf
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7. Design 
Where design or redesign is planned the Manual Handling Code of Practice must be referred to. (Pending 

release of new compliance code)

8. Consultation with employees
The employer will consult and involve employees / HSRs in hazard/risk identification, assessment 

process.

9. Records
The employer will retain records of manual handling identification, hazard/risk assessments, controls 

measures and reviews. 
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https://www.worksafe.vic.gov.au/__data/assets/pdf_file/0008/207989/NOC-Manual-handling-code-of-practice-2000-04.pdf



